How to use “The Application Station”:
Complete your application BEFORE you come in…

1. Pull out your Senior Folder from the Black filing cabinet.

2. Fill out the Gold Sheet* - one for each college.

3. (REQUEST transcript via Docufide by Parchment (www.parchment.com).  


   (REQUEST ACT/SAT TEST SCORES, officially,     
   from the testing agencies (www.actstudent.org OR 
  
   www.collegeboard.org).

4. Talk to John or Diane about writing your letter of recommendation.  Pick up Purple Sheet, fill out and return within 2 days to John or Diane.  Some colleges do not require a letter from your counselor.  We also need permission from your parents (back of Purple form).

5. Place all of these documents in your folder in the “College Application In Box” on the top of the file cabinet (NEVER put your folder back in the file drawer).


*Please attach $1 for postage where indicated on the Gold Sheet as it applies to your circumstances.











